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NOTIFICATION of PERMANENT EXCLUSION 22-23
DfE Exclusion Guidance
Upon the decision has been made by the Head Teacher please complete sections 1 and 2 of this notification template. Please email the remaining sections within 24 hours of the permanent exclusion to Debbie.houghton@halton.gov.uk, mark.woods@halton.gov.uk, and hbss@halton.gov.uk. The information of the exclusion has to be added to the ‘exclusions’ tab on SIMs. The paperwork for the Governors Exclusion Hearing should be sent by post to Debbie Houghton, Principal Education Welfare Officer, The Education Welfare Service, PO Box 317, Runcorn WA7 9BZ
As per statutory guidance the decision to permanently exclude a child in care should be a last resort and should NOT be taken until a full discussion has taken place with the appropriate Headteacher of the Virtual School.

	KS1/KS2 PERMANENT EXCLUSION
	
	
	KS3 PERMANENT EXCLUSION
	
	
	KS4 PERMANENT EXCLUSION
	


	Establishment name:
	

	Child’s name:


	


1.
PUPIL DETAILS
	Pupil’s Name:
	

	Pupil’s Address:


	

	Postcode:
	

	Home Telephone Number:
	

	Date of Birth:
	
	Gender:
	

	Unique Pupil Number:
	
	Year Group
	

	Ethnicity:
	

	Is child entitled to Free School Meals Y/N
	
	Does the Child have an Education, Health and Care Plan. Y/N
	

	
	
	If Yes, was and interim annual review held in line with decision to permanently exclude the pupil?
	


2.
PARENT/CARER DETAILS
	Name of Parent/Carer:
	

	Address:


	

	Postcode:
	
	Mobile Number:
	

	Home Telephone Number:
	

	Email address
	


3. Checklist
	Checklist:
	Tick once checked documents are attached

	1. Has a copy of the SEND support plan /IBP/ Pastoral Support Programme details been attached?
	

	2. If answering ‘Yes’ to questions in Section 5 has…
	

	· A copy of the Child Protection File been supplied?
	

	· Care arrangement details been included? 
	

	· Social care details of Child In Need been supplied?
	

	· A copy of the CAF been supplied?
	

	· A copy of medical details been included?
	

	· A discussion and agreement been reached with the Headteacher of the Virtual School?
	

	3. Is the SIMS attendance record attached?
	

	4. Has additional SEND information been included (Section 7)
	

	5. Has an SIMS CTF file been sent?
	

	Completion and submission of relevant documentation checked by:

	Date:


4. SPECIFIC DETAILS OF PUPIL’S BEHAVIOUR

Previous fixed-term exclusions in the last 12 months?
	Date(s)
	Duration (no. of sessions)
	Reason
	Date of Re-integration meeting

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Reintegration strategies implemented following FTEs and commentary on the success of the strategies




KS3 ONLY

	Has this child been involved the Secondary SEMH Re-Integration and Outreach Core Offer from The Bridge School? If yes, please give details

	Dates
	Duration
	Targets & Outcomes

	
	
	


	Date of Permanent Exclusion:
	


PLEASE INDICATE THE PRIMARY REASON FOR THE PERMANENT EXCLUSION
	Physical assault against a pupil
	Physical assault against an adult
	Verbal abuse/ threatening behaviour against a pupil
	Verbal abuse/ threatening behaviour against an adult
	Bullying
	Racist abuse
	Use or threat of use of an offensive weapon or prohibited item
	Sexual misconduct

	
	
	
	
	
	
	
	

	Damage
	Theft
	Persistent disruptive behaviour
	Abuse against sexual orientation and gender identity
	Abuse relating to disability
	Inappropriate use of social media or online technology
	Drug and alcohol related
	Wilful and repeated transgression of protective measures in place to protect public health
This should only be used if other measures have previously been put in place in line with your updated Behaviour Policy

	
	
	
	
	
	
	
	


Please give the narrative behind the exclusion 
	


In School strategies used:  (Please attach copy of SEND Support plan / IBP / Pastoral Support Programme put in place to try to manage the pupil’s behaviour). 
	Strategy
	When used & for how long
	Positive

outcomes
	Negative

outcomes

	Report System
	
	
	

	Learning Mentor
	
	
	

	Learning Support Unit
	
	
	

	Counselling
	
	
	

	Other specific approaches (e.g. anger management, circle time
	
	
	


5.
PARENTAL/CARER INVOLVEMENT
	Have you previously contacted the parent/carer about the pupil’s behaviour?
	Yes
	No


If yes, please record the occasions during the last 12 months. If possible, attach copies of the letters sent home or of the minutes of any meetings held:

	


6.
ADDITIONAL PUPIL DETAILS
	Is there a Child Protection File?
	Yes
	
	No
	

	Is this a child in care?
	Yes
	
	No
	

	Is the family known to Social Care on a Child in Need Basis?
	Yes
	
	No
	

	Has a MAP been completed?
	Yes
	
	No
	

	Is the child subject to a private fostering arrangement?
	Yes
	
	No
	

	Medical Conditions?
	Yes
	
	No
	


*(in public care is a general term for children cared for by the local authority, whether this is in a children’s home, foster care or living with their natural family).

7.
ATTENDANCE
	
	Percentage Attendance
	Unauthorised Absence
	Authorised Absence

	2021 / 2022
	
	
	

	2022 / 2023
	
	
	


· Please attach SIMS registration certificate 
8.
PUPIL SEND INFORMATION (to be completed if appropriate)

	Does the pupil have any disability
	Yes
	
	No
	

	Is the pupil considered by school to have Special Educational Needs?
	Yes
	
	No
	

	What is the pupil’s prime area of need?
	Communication & Interaction
	Cognition & Learning
	Social, Emotional & Mental Health
	Sensory & Physical

	Stage on the SEN Code of Practice (highlight)
	No SEN
	SEN Support
	USA
	EHCP

	Date placed on Register
	

	Date placed on current stage
	

	Please give a brief outline of pupil’s identified special educational needs:



	How and when have these been identified?



	Please give a brief outline of the in-school reasonable adjustments and interventions adopted to meet the special educational needs:


	If there has been a request for EHC statutory assessment, please provide the date of that request
	

	Please give details of outcome and name of SEND Assessment Co-ordinator



	Does the pupil have a final EHC Plan/EHCP in Lieu of Notice
	Yes
	
	No
	

	If possible, please give the date the EHCP was finalised
	

	Give date of last review of EHCP (if any)
	

	What was the outcome of the review?




8.
Behaviour - SEMH Protocol

	Have you completed the paperwork associated with the SEMH Protocol relating to behaviour (CARE Schedule)? Please include a copy of the completed paperwork.
	Yes
	No

	If No, please indicate why this has not been completed.


9.
AGENCIES INVOLVED
	Agency
	Contact Person
	Date of Initial Contact
	What has the agency done?

	Education Welfare Service
	
	
	

	Behaviour Support Service
	
	
	

	Education Psychology Service
	
	
	

	Social Care and current stage (Early intervention/CAF/CIN or CP)
	
	
	

	Health/CAMHS
	
	
	

	Youth Offending Service
	
	
	

	Police


	
	
	

	Virtual School
	
	
	

	Other (please specify)
	
	
	


10.
KEY STAGE TESTS / ASSESSMENTS
	EYFS
	Subject
	KS1
	KS2

	Did the child achieve GLD?
	
	At ARE?
	At ARE?

	
	English
	
	

	
	Maths
	
	


KS4 (Years 10 – 11)

	Subject
	Qualification Type

(e.g. GCSE, NVQ, Basic skills)
	Exam Board / Awarding 

Body
	What coursework has been completed

 (at the point 

of referral)?
	Have module exams been sat? If so, provide

results
	Target

Grade
	Current 

Grade

	English
	
	
	
	
	
	

	Maths
	
	
	
	
	
	

	Science
	
	
	
	
	
	

	ICT
	
	
	
	
	
	


Please provide details of all other courses undertaken at KS4:
	Subject
	Qualification Type

(e.g. GCSE, NVQ, Basic skills)
	Exam Board / Awarding 

Body
	what coursework has been completed

 (at the point 

of exclusion)
	Have module exams been sat? If so, provide

results
	Target

Grade
	Current 

Grade

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please provide the name of a contact in school best suited to attend the KS4 Education Service education provision meeting or liaise with the Pupil Referral Unit regarding background information, risk assessment and useful strategies when working with this young person: 

	


A Guide to the Law DfE Exclusion Guidance
Only the Headteacher of a school can exclude a pupil and it must be on disciplinary grounds.

A decision to exclude a pupil permanently should only be taken: 

• in response to a serious breach or persistent breaches of the school's behaviour policy; and 

• where allowing the pupil to remain in school would seriously harm the education or welfare of the pupil or others in the school. 

The decision on whether to exclude is for the head teacher to take. However, where practical, the head teacher should give the pupil an opportunity to present their case before taking the decision to exclude. 

Whilst an exclusion may still be an appropriate sanction, the head teacher should take account of any contributing factors that are identified after an incident of poor behaviour has occurred. For example, where it comes to light that the pupil has suffered bereavement, has mental health issues or has been subject to bullying. 

Early intervention to address underlying causes of disruptive behaviour should include an assessment of whether appropriate provision is in place to support any SEN or disability that a pupil may have. The head teacher should also consider the use of a multi-agency assessment for a pupil who demonstrates persistent disruptive behaviour. Such assessments may pick up unidentified SEN but the scope of the assessment could go further, for example, by seeking to identify mental health or family problems
As well as having disproportionately high rates of exclusion, there are certain groups of pupils with additional needs who are particularly vulnerable to the impacts of exclusion. This includes pupils with EHC plans and looked after children. The head teacher should, as far as possible, avoid permanently excluding any pupil with an EHC plan or a looked after child. 
Where a school has concerns about the behaviour, or risk of exclusion, of a child with additional needs, a pupil with an EHC plan or a looked after child, it should, in partnership with others (including the local authority as necessary), consider what additional support or alternative placement may be required. This should involve assessing the suitability of provision for a pupil’s SEN. Where a pupil has an EHC plan, schools should consider requesting an early annual review or interim/emergency review. 

Form completed by:  




Role: 



   
Date:  


May23

