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NOTIFICATION OF PUPIL FIXED TERM EXCLUSION 2021-2022
DfE Exclusion Guidance
Upon completion and once the information has been added to the ‘exclusions’ tab on SIMs, please email within 5 school days to Debbie.houghton@halton.gov.uk, Mark.woods@halton.gov.uk and hbss@halton.gov.uk. If necessary, any additional documents can be sent by post to Behaviour Support Service, 2nd Floor Rutland House, Halton Lea, Runcorn, WA7 2ES 

	School Name:
	


	Pupil Surname:
	
	Pupil Forename:
	

	Date of Birth:
	
	Year Group:
	

	Pupil Address:
	

	Gender:
	Male
	
	Female
	
	Unique Pupil Number
	

	Ethnicity:
	

	Current stage of social care (highlight)
	None
	CAF
	CiN
	CP
	CiC


	If applicable, please include the Care Authority or names of relevant adults / social workers
	


For a child in care to Halton please notify the appropriate Halton PEP Coordinator as soon as the decision has been made.
Previous Exclusions in the last 12 months?
	Date(s)
	Duration (no. of sessions)
	Reason
	Date of Re-integration meeting

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


KS3 ONLY

	Has this child been involved the Secondary SEMH Re-Integration and Outreach Core Offer from The Bridge School? If yes, please give details

	Dates
	Duration
	Targets & Outcomes

	
	
	


SEN Status: (please highlight)

	None
	SEND Support
	Undergoing Statutory Assessment
	EHC Plan


	If indicated, what is the pupil’s prime area of need?
	Communication & Interaction
	Cognition & Learning
	Social, Emotional & Mental Health
	Sensory & Physical


Primary reason for exclusion 
	Physical assault against a pupil
	Physical assault against an adult
	Verbal abuse/ threatening behaviour against a pupil
	Verbal abuse/ threatening behaviour against an adult
	Bullying
	Racist abuse
	Use or threat of use of an offensive weapon or prohibited item
	Sexual misconduct

	
	
	
	
	
	
	
	

	Damage
	Theft
	Persistent disruptive behaviour
	Abuse against sexual orientation and gender identity
	Abuse relating to disability
	Inappropriate use of social media or online technology
	Drug and alcohol related
	Wilful and repeated transgression of protective measures in place to protect public health
This should only be used if other measures have previously been put in place in line with your updated Behaviour Policy

	
	
	
	
	
	
	
	


Please tick one box above with main reason for the exclusion. The DfE does allow up to 3 reasons to be recorded for the exclusion. If you are using more than 1 reason, please number them 1, 2 and 3 so that we can see the primary reason.
Please include detailed information as to the reason for the exclusion 
	


Type of Exclusion

	Fixed Term
	
	Lunch time
	


Once a child has had 1 fixed term exclusion, the school should complete the LA’s CARE schedule and put strategies in place such as a behaviour plan in order to meet the needs of the pupil. All of the required documents can be found here.

	Start Date of Exclusion 
	
	Number of Lunch times

ONLY COMPLETE IF THIS IS A LUNCHTIMES ONLY EXCLUSION
	

	Return Date:
	
	Number of sessions excluded
	


Education Provision

(from September 2017 provision arrangements for full time educational provision must be made from the 6th  consecutive day of an exclusion, this includes uninterrupted consecutive fixed term exclusions where the child does not return to school in between the periods of exclusion).
‘Where it is not possible, or not appropriate, to arrange alternative provision during the first five school days of an exclusion, the school should take reasonable steps to set and mark work for the pupil. Work that is provided should be accessible and achievable by the pupil outside school.’ (DfE Exclusion Guidance September 2017). 

Please identify arrangements for this to be complied with.
	


A guide to the law DfE Exclusion Guidance
Only the Headteacher of a school can exclude a pupil and it must be on disciplinary grounds.

The head teacher must, without delay, notify the governing board and the local authority of: 

· any permanent exclusion (including where a fixed-period exclusion is followed by a decision to permanently exclude the pupil); 

· any exclusion which would result in the pupil being excluded for a total of more than five school days (or more than ten lunchtimes) in a term; and 

· any exclusion which would result in the pupil missing a public examination or national curriculum test. 

The head teacher must also notify the local authority and governing board once per term of any other exclusions not already notified. 

Notifications must include the reason(s) for the exclusion and the duration of any fixed-period exclusion. 

Governors must consider an exclusion in the following circumstances:

· the exclusion is permanent; 

· it is a fixed-period exclusion which would bring the pupil's total number of school days of exclusion to more than 15 in a term; or  

· it would result in a pupil missing a public examination or national curriculum test;

· The pupil has been excluded for more than 5 days but less than 15 days in one term AND the parent makes representations to the governors.

Date of Governors’ Meeting:  





(if required or requested)

Form completed by:  




Role 



   
Date:  


September 2020


