
ANNUAL REVIEW - SEPTEMBER 2016 
 

SEND Information Report Form 2016/17 
 

This SEND Information Report has been compiled using the information required as 
set out in the Special Educational Needs and Disability Regulations 2014. 
 
Broad Areas of SEND 
The Special Educational Needs and Disability Code of Practice: 0 to 25 years 
(Statutory guidance for organisations who work with and support children and young 
people with special educational needs and disabilities), effective September 2014, 
details four broad areas of need as follows: 
1. Communication and interaction  
2. Cognition and learning  
3. Social, emotional and mental health difficulties  
4. Sensory and/or physical needs  
Please also see ‘Helpful hints for responding to the questions’ at the end of this 
report form. 
 

Childcare Provider Details: 

Setting/Provider Name: 
 

Daisy Maisies Chapelfield 

Website Address: 
 

www.daisymaisies.co.uk 

 

Type of Provision: 
(i.e. Pre-school, Nursery, 
Childminder, After School) 

Nursery  

Number on Roll: 
 

46 

% of Children with SEND: One child @ present 

Date of last Ofsted: 
 

Not had one yet as new setting 

 

1. How are Special Educational Needs defined? 

 
A child or young person has SEN if they have a learning difficulty or disability which 
calls for special educational provision to be made for him or her. (SEND Code of 
Practice 2014) 
 

2. How does the setting know if my child will need extra help? 
 

Procedures:  
A child has special educational needs if they have a learning difficulty which calls 
for special education provision to be made for them.  
Children have a learning difficulty if they:  

 have a significantly greater difficulty in leaning than the majority of children 
of the same age;  

 have a disability which prevents or hinders them from making use of 
educational facilities of a kind generally provided for children of the same 

http://www.daisymaisies.co.uk/


age;  

 are under compulsory school age and fall within the definition above or 
would do so if special educational provision was not made for them.  

 Children’s additional needs can be identified through the two year check 
that is completed by the Health Visitor or nursery.  

 Children who are new to the setting and who have additional needs, we can 
request their reports from professionals.  

 
 

3. Who is the best person to talk to if I think my child may have special 
educational needs? 

 

 Nursery SENDCO- Amy Halliwell Nursery Deputy Manager or Helen Knox- Nursery 
Manager.  Amy meets with the child’s key person every 6-8 weeks and updates their 
Graduated Approach. Staff can approach their room leader or Management if they 
have concerns over a child’s development. Amy then arranges a meeting with the 
child’s parents to discuss the Graduated Approach and what the next step would be 
for their child.  
 

4. How will the staff support my child? 
 

 Staff will liaise with the child’s parents discussing their progress and next 
steps.  

 Liaise with any professional agencies regarding children’s development.  

 Reading any reports that have been prepared from outside agencies such 
as Wood view, SLT and Education Psychologist.   

 Nursery SENDCO would attend any review meetings with the local 
authority/professionals such as CAF meetings.  

 Regularly monitoring observations carried out on the child’s development.  

 This is done through meeting with the child’s key person every 6-8 weeks 
and reviewing the child’s progress and then meeting with the children’s 
parents. 

 
 

 

5. How will your setting be matched to my child’s needs? 
 

Staff liaise with a variety of professionals who offer strategies that can be used with 
the children. Staff discuss children at Educational Psychologist meetings and we 
also apply for Enhanced provision for children who require additional funds or one to 
one support while at nursery.  
 

6. How will both you and I know how my child is doing and how will you 
help me to support my child’s learning? 

 

 The staff recognise each child’s individual needs and ensure all staff are 
aware of, and have regard for, the Special Educational Needs and Disability 
Code of Practice on identification and assessment of any needs not being 
met by the universal service provided by the nursery.  

 We include all children and their families in our provision. 

 Provide well informed and suitably trained practitioners to help support 
parents and children with learning difficulties and/or disabilities  



 The nursery SENDCO develops and maintains a core team of staff who are 
experienced in the care of children with additional needs.  

 Ensure that gifted and talented children are supported  

 Work in partnership with parents and other agencies in order to meet 
individual children's needs, including the health and education authorities, 
and seek advice, support and training where required.  

 Monitor and review our practice and provision and, if necessary make 
reasonable adjustments. 

 Ensure that all children are treated as equals and are encouraged to take 
part in every aspect of the nursery day according to their individual needs 
and abilities. 

 Promote positive images and role models during play experiences of 
those with additional needs wherever possible celebrate diversity in all 
aspects of play and learning.  

  

7. What support will there be for my child overall wellbeing? 
 

 The SENDCO will work closely with parents to create and maintain a positive 
partnership which supports their child(ren)  

 Ensure that parents are informed at all stages of the assessment, planning, 
provision and review of their child's education  

 Liaise with other professionals involved with children with learning difficulties 
and/or disabilities and their families We work with the next care setting and 
meet with them wherever possible to discuss the child’s needs to ensure 
information exchange and continuity of care.  

 Provide a broad and balanced early learning environment for all children with 
learning difficulties and/or disabilities  

 Provide differentiated activities to meet all individual needs and abilities  

 Use a system of planning, implementing, monitoring, evaluating and reviewing 
a child’s Support Plan for children with learning difficulties and/or disabilities.  

 Review the child’s Support Plan using the form SEND Support Plan Review 
regularly and hold review meetings with parents at this time.  

 Staff are paediatric First Aid trained. 

 Risk Assessments are completed on the building and the resources that the 
children will access. Risk assessments are also completed on the children 
that require additional support.  

 We have a policy file that is regularly updated and the Policies are available at 
parent’s request.  

 Medication can be given to children when necessary.  

8. What specialist services and expertise are available at or accessed by 
your setting? 

 

 We liaise with a variety of professionals such as Portage, Health visitor, 
Educational Psychologist, Paediatric continence team, Speech and Language 
and Advisory teachers.  

 Staff attend regular Education Psychologist meetings to discuss children with 
additional needs. 

 Staff attend SENDCO cluster meetings to gain new knowledge to aid them in 
their role.     

9. What training are the staff supporting children with SEN and Disabilities 
had or are having? 



 SENDCO cluster meetings.  

 Visual impairment training.  

 Training provided by Communicate. 

 BSL 

 Makaton 

 Attendance to Educational Psychology Consultation. 

10. How will my child be included in activities outside the setting including 
trips? 

 

 During outings the ratio of adult t children is halved.  

 Children with additional needs will be allocated one member of staff during 
outings.  

 Parents are informed if the staff are planning an outing for the children and 
permission is gained first. 

11. How accessible is the setting? 
 

 We have a main entrance for wheelchair users and parents with prams.  The 
nursery is all on one floor.  The exits to the garden areas have slight slopes.  

12. How will the setting prepare and support my child to in their transition in 
to your setting and when they leave? 

 

  Liaising with the child’s parents during the induction visits.   

  Liaising with any professional agencies that are involved with the children.  

  Reading any reports that have been prepared before a child starts at 
nursery. 

  Attending any review meetings with the local authority/professionals such 
as CAF meetings.  

 Regularly monitoring observations carried out on the child’s development.  

 Completing a SEN Support plan for Identified Children produced by Halton 
Borough Council.  

 When children leave the setting, we arrange transition meetings with the 
school and the SENDCO meets with the new school or nursery SENDCO to 
discuss the child’s progress.  

 Children’s Graduated Approach, ECAT, learning journey and next steps 
then get sent to the new school.  

 Complete a care plan when a child first starts the nursery. 
 

 

13. How are the resources allocated and matched to my child’s Special 
Educational Needs and disabilities? 

 

 Children who are on a SEN Support plan have their own personal file. 

 The Nursery SENDCO meets with each key person to ensure they have the 
correct assessment tools and resources for each individual child such as 
Sound bingo, information on stammering or a foundation for learning pack.  

14. How is the decision made about what type and how much support my 
child will receive? 

 The nursery SENDCO will meet with each child’s parents and a decision is 
made on what agencies the child will be referred to. During these meetings 
the discussions are centre around how much support each child will require 
and how frequent the reviews are for each child.  



  If the child is on a CAF, the reviews are every 6 weeks and professionals will 
meet to discuss the progress of the child.  

15. How are parents currently involved in your setting?  
 

 Parents are informed at all stages of the assessment, planning, provision 
and review of their child's education  

 Leaflets are provided for parents to access.  

 Review the child’s Support Plan using the form SEND Support Plan Review 
regularly and hold review meetings with parents at this time.  

 Parental questionnaire is sent out yearly.  

 Suggestion box for parents.  

 Events for parents/carers to attend. 

 Parents Evening.  

 Summer Fair  
 

16. Who can I contact for further information? 

 Advisory teachers- Lindsey Haywood, Karen Hardman ad Val Craven.  

 Communicate  

 Bridgewater Speech and Language  

 Wood view  

 Education Psychologist 

 Localoffer.haltonchildrenstrust.co.uk 

17. Are the following documents available for guidance on the following, 
either on your setting website, if appropriate or on request (please tick) 

SEND Policy x Equality and Diversity x 

Safeguarding Policy x Complaints/Compliments procedure x 

Behaviour  x  

 

18. (a) The following information will be used by the Families Information 
Service to update your details on the FIS database –  

Please list any experience you/your staff have had working with children with SEND, 
for example: ADHD, Cerebral Palsy, Tracheotomy Care, etc. 
 

 NG Tube  

 Mikey Button 

 Down syndrome   

 Global Development delay 

 Autism 

 Partially blind 

 Profoundly deaf  

 Cerebal Palsy 
  

 

 
 
Helpful hints for responding to the questions 
 

 

 

 



2. How does the setting know if my child will need extra help?  
What is the policy, the assessment process, How do you involve the children and parents? 
Early Years Foundation Stage (EYFS), assessments, reports, development check, other 
professionals (i.e. Health Visitors) trained staff. 

3. Who is the best person to talk to if I think my child may have special educational 
needs? 

Who oversees or plans the education programme? Who will be working with the child and 
how often? What will be their roles? Who will explain this to the parents? How does the 
setting know how effective its arrangements for children with special educational needs 
are? 

  

4. How will the staff support my child? 
Work with the child, how and when to liaise and involve parents, working with other 
professionals, Policies, ongoing assessments, Education plan 
 

 

5. How will your setting be matched to my child’s needs?  
EYFS, other professionals, other resources? 

 

6. How will both you and I know how my child is doing and how will you help me to 
support my child’s learning? 

How will they be kept informed? How will it be recorded discussions, observations, diaries, 
communication book, photo’s informal chats, meetings, other professionals 

 
 

7. What support will there be for my child overall wellbeing? 
Childs safety and security emotionally and physical. Self-confidence, self- esteem. Policies, 
risk assessments, first aid trained, medication, safeguarding,  

 

8. What specialist services and expertise are available at or accessed by your 
setting? 

Other professionals, Therapists, Social Workers, Paediatricians, SENCO, Early Years Support 

 

9. What training are the staff supporting children with SEND and Disabilities had or 
are having? 

 

 

10. How will my child be included in activities outside the setting including trips? 
Risk assessed, parents information, inclusion policy 

 

11. How accessible is the setting? 
Wheelchair accessible, Steps, ramp, lift, toilet facilities 

 

12. How will the setting prepare and support my child to in their transition in to your 
setting and when they leave? 

Policy in terms of settling in new starters, prospectus, meetings with parents and child, 
liaise with new provider 



 
 

13. How are the resources allocated and matched to my child’s Special Educational 
Needs and disabilities? 
 

 

14. How is the decision made about what type and how much support my child will 
receive? 

 

15. How are parents currently involved in your setting?  
 

 

16. Who can I contact for further information? 

Include HBC Local offer website address –  
localoffer.haltonchildrenstrust.co.uk   
 

17. The following information will be used by the Families Information Service to 
update your details on the FIS database –  

Please list any experience you/your staff have had working with children with SEND, for 
example: ADHD, Cerebral Palsy, Tracheotomy Care, etc. 
 
We have had children attending our setting in the past/present who have had severe 
allergies, learning difficulties, hearing impairments, encephalitis and asthma. 
 
 


