
ANNUAL REVIEW - SEPTEMBER 2016 
 

SEND Information Report Form 2016/17 
 

This SEND Information Report has been compiled using the information required as set out 
in the Special Educational Needs and Disability Regulations 2014. 
 
Broad Areas of SEND 
The Special Educational Needs and Disability Code of Practice: 0 to 25 years (Statutory 
guidance for organisations who work with and support children and young people with 
special educational needs and disabilities), effective September 2014, details four broad 
areas of need as follows: 
1. Communication and interaction  
2. Cognition and learning  
3. Social, emotional and mental health difficulties  
4. Sensory and/or physical needs  
Please also see ‘Helpful hints for responding to the questions’ at the end of this report form. 
 

Childcare Provider Details: 

Setting/Provider Name: 
 

Playmates Day Nursery 

Website Address: 
 

N/A 

 

Type of Provision: 
(i.e. Pre-school, Nursery, 
Childminder, After School) 

Full Day Care 

Number on Roll: 
 

67 

% of Children with SEND: 0 

Date of last Ofsted: 
 

April 2015  

 

1. How are Special Educational Needs defined? 
 

A child or young person has SEN if they have a learning difficulty or disability which calls for 
special educational provision to be made for him or her. (SEND Code of Practice 2014) 
 

2. How does the setting know if my child will need extra help? The keyperson uses 
EYFS and assessments to track progress. If there is a concern, she will inform our 
SENCO who will observe and monitor over a period of time. If she feels additional 
help is needed, she will refer to other agencies.   

 

 
 

3. Who is the best person to talk to if I think my child may have special educational 
needs? The key person will work closely with the child. She will liaise with our SENCO 



to discuss the best plan of action. Both key person and SENCO will explain to parents 
how the child’s needs will be addressed. The setting supports all children regardless 
of need if at all possible.  

  
 

4. How will the staff support my child? Through regular updates and meetings with 
parents, lead professionals via SENCO and key person. Our policies reflect our 
commitment to treat each child as an individual. 

 

 
 

5. How will your setting be matched to my child’s needs? EYFS, other professionals 
and resources suitable to support  

 
 

6. How will both you and I know how my child is doing and how will you help me to 
support my child’s learning? Parents evenings, progress reports, observations, daily 
informal chats, learning journals.  

 

 
 

7. What support will there be for my child overall wellbeing? Our Mission Statement 
is to provide a safe and caring environment in which each child is helped to 
communicate with others, develop self-confidence and independence and reach 
their full potential. We have trained first aid staff, effective safeguarding policies 
(and a designated safeguarding officer) and robust risk assessments.   

 
 

8. What specialist services and expertise are available at or accessed by your setting? 
EY support team, health visitor, social worker, speech and language therapist and 
CDC referral team can all be accessed at the setting  

 

 
 

9. What training are the staff supporting children with SEN and Disabilities had or are 
having? SENCO who does in house training if required 

 
 

10. How will my child be included in activities outside the setting including trips? Risk 
assessment, parents information and our inclusion policy ensures all children have 
the opportunity to join in out of setting activities 

 

 
 

11. How accessible is the setting? We are a two storey setting and have limited access 
to some areas.  

 

 



 

12. How will the setting prepare and support my child to in their transition in to your 
setting and when they leave? Settling in visits, sharing information with former/new 
settings, sharing information with parents about home life, finding starting points to 
ascertain child’s level of development. Key person system to support   

 
 

13. How are the resources allocated and matched to my child’s Special Educational 
Needs and disabilities? Specialist equipment/resources can be obtained if needed.   

 

 
 

14. How is the decision made about what type and how much support my child will 
receive? SENCO will liaise with other agencies to determine level of need and 
support. 

 
 

15. How are parents currently involved in your setting? Monthly ‘My News’ from 
children, quarterly newsletters, parents evenings, questionnaires, invitations to bring 
skills to the setting, suggestion box 

 

 
 

16. Who can I contact for further information? Manager and SENCO 
(playmates.1@hotmail.co.uk), HBC (localoffer.haltonchildrentrust.co.uk) 

 
 

17. Are the following documents available for guidance on the following, either on 
your setting website, if appropriate or on request (please tick) 

SEND Policy Yes Equality and Diversity Yes 

Safeguarding Policy Yes Complaints/Compliments procedure yes 

Behaviour  yes  

 

18. (a) The following information will be used by the Families Information Service to 
update your details on the FIS database –  

Please list any experience you/your staff have had working with children with SEND, for 
example: ADHD, Cerebral Palsy, Tracheotomy Care, etc. 
 

 
Down’s Syndrome, Autistic Spectrum, Speech and Language, Cerebral Palsy, 
Behavioural needs, Asthma, Allergies 
 
 
 
 
 

  

 



lpful hints for responding to the questions 
 

 

 

 

2. How does the setting know if my child will need extra help?  
What is the policy, the assessment process, How do you involve the children and parents? 
Early Years Foundation Stage (EYFS), assessments, reports, development check, other 
professionals (i.e. Health Visitors) trained staff. 

3. Who is the best person to talk to if I think my child may have special educational 
needs? 

Who oversees or plans the education programme? Who will be working with the child and 
how often? What will be their roles? Who will explain this to the parents? How does the 
setting know how effective its arrangements for children with special educational needs 
are? 

  

4. How will the staff support my child? 
Work with the child, how and when to liaise and involve parents, working with other 
professionals, Policies, ongoing assessments, Education plan 
 

 

5. How will your setting be matched to my child’s needs?  
EYFS, other professionals, other resources? 

 

6. How will both you and I know how my child is doing and how will you help me to 
support my child’s learning? 

How will they be kept informed? How will it be recorded discussions, observations, diaries, 
communication book, photo’s informal chats, meetings, other professionals 

 
 

7. What support will there be for my child overall wellbeing? 
Childs safety and security emotionally and physical. Self-confidence, self- esteem. Policies, 
risk assessments, first aid trained, medication, safeguarding,  

 

8. What specialist services and expertise are available at or accessed by your 
setting? 

Other professionals, Therapists, Social Workers, Paediatricians, SENCO, Early Years Support 

 

9. What training are the staff supporting children with SEND and Disabilities had or 
are having? 

 

 

10. How will my child be included in activities outside the setting including trips? 
Risk assessed, parents information, inclusion policy 

 

11. How accessible is the setting? 
Wheelchair accessible, Steps, ramp, lift, toilet facilities 

 



12. How will the setting prepare and support my child to in their transition in to your 
setting and when they leave? 

Policy in terms of settling in new starters, prospectus, meetings with parents and child, 
liaise with new provider 

 
 

13. How are the resources allocated and matched to my child’s Special Educational 
Needs and disabilities? 
 

 

14. How is the decision made about what type and how much support my child will 
receive? 

 

15. How are parents currently involved in your setting?  
 

 

16. Who can I contact for further information? 

Include HBC Local offer website address –  
localoffer.haltonchildrenstrust.co.uk   
 

17. The following information will be used by the Families Information Service to 
update your details on the FIS database –  

Please list any experience you/your staff have had working with children with SEND, for 
example: ADHD, Cerebral Palsy, Tracheotomy Care, etc. 
 
We have had children attending our setting in the past/present who have had severe 
allergies, learning difficulties, hearing impairments, encephalitis and asthma. 
 
 


