
ANNUAL REVIEW - SEPTEMBER 2016 
 

SEND Information Report Form 2016/17 
 

This SEND Information Report has been compiled using the information required as set out 
in the Special Educational Needs and Disability Regulations 2014. 
 
Broad Areas of SEND 
The Special Educational Needs and Disability Code of Practice: 0 to 25 years (Statutory 
guidance for organisations who work with and support children and young people with 
special educational needs and disabilities), effective September 2014, details four broad 
areas of need as follows: 
1. Communication and interaction  
2. Cognition and learning  
3. Social, emotional and mental health difficulties  
4. Sensory and/or physical needs  
Please also see ‘Helpful hints for responding to the questions’ at the end of this report form. 
 

Childcare Provider Details: 

Setting/Provider Name: 
 

Hillview Under Five’s Pre-school Playgroup 

Website Address: 
 

Playgroup@hillviewprimary.com 

 

Type of Provision: 
(i.e. Pre-school, Nursery, 
Childminder, After School) 

Pre-school playgroup 

Number on Roll: 
 

18 

% of Children with SEND: None 

Date of last Ofsted: 
 

January 2016 

 

1. How are Special Educational Needs defined? 
 

A child or young person has SEN if they have a learning difficulty or disability which calls for 
special educational provision to be made for him or her. (SEND Code of Practice 2014) 
 

2. How does the setting know if my child will need extra help? 
 

When you are invited into the setting to complete the paperwork, a member of staff will ask 
if you have any areas you wish to discuss or if you feel your child has any special needs that 
we need to know about.  
Within the setting we undertake observations in line with the Early Years Foundation Stage 
which helps us to assess all the children’s developments, if a child is not achieving their aim 
then both you and the key worker will discuss the next steps. 
 



 
 

3. Who is the best person to talk to if I think my child may have special educational 
needs? 

 

The best person to speak to would be the manager who will listen to you and ask you why 
you feel your child has special needs. Then the manager, your child’s key worker can 
monitor your child’s areas of development as he/she will be assessed using the EYFS. This 
information will be emailed to you on a monthly basis. You can respond to the information 
by writing a reply on the bottom of the email.  
 

4. How will the staff support my child? 
 

If your child has special needs then with your assistance we will draw up an Individual 
Educational Plan that can be worked on within the setting and at home. Your child’s 
development will be assessed at monthly meetings to ensure your child is developing. If 
he/she is not developing then we will together discuss the issue and adjust and change the 
way in which we are delivering the EYFS.  If needed we can call in outside agencies for 
advice and guidance.  
 

5. How will your setting be matched to my child’s needs? 
 

Assessments will be undertaken using the EYFS which will show us the areas in which your 
child needs to develop. From this point if we need outside intervention or other resources 
we will contact the appropriate people. 
 

6. How will both you and I know how my child is doing and how will you help me to 
support my child’s learning? 

 

Within Hillview we use a program call ‘So Simple’ where observations are recorded and 
related to the EYFS. Each month a report is sent out to you with pictures and you can reply 
via email or verbally when you bring your child to the setting. 
The support offered by this setting will be with your child and yourself, until your child 
leaves the area or until your child goes to school. In either case your child’s development 
record (with you approval) will be shared between the new settings.  
 

7. What support will there be for my child overall wellbeing? 
 

If you child has any additional needs then a risk assessment would be undertaken to ensure 
all the children’s safety. 
Educational support will be provide by the key worker and all other members of staff which 
in term will build your child’s self-esteem and self-worth. 
All member of staff are Paediatric First Aid trained and if your child is on medication and we 
are unsure how to give the medication then training would be sort from outside agencies. 
Any medication given to a child will be recorded with the amount, time given and by whom 
and you will be notified at the end of the session.  
 
 



 
 

8. What specialist services and expertise are available at or accessed by your setting? 
 

If we need support from outside agencies they are only a phone call away. In the past we 
have contacted the Child Psychologist, Health Visitor, Occupational health team, Early Years 
Support and a Nurse from the local practice. 
 

9. What training are the staff supporting children with SEN and Disabilities had or are 
having? 

At Hillview two members of our four member team are Special Needs Trained and have 
been since 2001. 
 

10. How will my child be included in activities outside the setting including trips? 
 

The setting includes all children when we go on trips if your child needs any support for 
example a wheel chair or If they need somewhere to be medicated or changed then this will 
be arranged before the visit takes place to ensure everyone enjoys the trip.  
 

11. How accessible is the setting? 
 

Hillview has Wheel chair access both inside and outside the setting and toilet facilities for 
all. 
 

12. How will the setting prepare and support my child to in their transition in to your 
setting and when they leave? 

 

You will be invited into the setting to complete paperwork where the staff will meet both 
yourself and your child. We will discuss any areas that need to be addressed so that your 
child’s transition into the setting is as stress free as possible. 
The support will be there for your child before, during and after your child has left not only 
for the child also for yourself.  
 

13. How are the resources allocated and matched to my child’s Special Educational 
Needs and disabilities? 

 

Equipment is available to all the children and we can alter and change equipment to suit the 
child’s individual needs. 
 

14. How is the decision made about what type and how much support my child will 
receive? 

This will be discussed with yourself the Health Visitor and any other professionals involved 
with your child care to ensure your child is supported both mentally and physically. 
 

15. How are parents currently involved in your setting?  
 

Parents are on the Pre-school Committee 
 



16. Who can I contact for further information? 

Halton Borough Council:0303 333 4300 
Special Educational Needs and Disability (SEND) :0151 511 7733 
Hillview Pre-school :01928 714666 
 
 

17. Are the following documents available for guidance on the following, either on 
your setting website, if appropriate or on request (please tick) 

SEND Policy x Equality and Diversity x 

Safeguarding Policy x Complaints/Compliments procedure x 

Behaviour  x  

 

18. (a) The following information will be used by the Families Information Service to 
update your details on the FIS database –  

Please list any experience you/your staff have had working with children with SEND, for 
example: ADHD, Cerebral Palsy, Tracheotomy Care, etc. 
 

Within this setting we have had children who have been on the Autistic Spectrum 
and a child with Cerebral palsy 
At Hillview we look at the child not the disability. 
 
 
 
 
 
 
 
 
 
 
 

  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Helpful hints for responding to the questions 
 

 

 

 

2. How does the setting know if my child will need extra help?  
What is the policy, the assessment process, How do you involve the children and parents? 
Early Years Foundation Stage (EYFS), assessments, reports, development check, other 
professionals (i.e. Health Visitors) trained staff. 

3. Who is the best person to talk to if I think my child may have special educational 
needs? 

Who oversees or plans the education programme? Who will be working with the child and 
how often? What will be their roles? Who will explain this to the parents? How does the 
setting know how effective its arrangements for children with special educational needs 
are? 

  

4. How will the staff support my child? 
Work with the child, how and when to liaise and involve parents, working with other 
professionals, Policies, ongoing assessments, Education plan 
 

 

5. How will your setting be matched to my child’s needs?  
EYFS, other professionals, other resources? 

 

6. How will both you and I know how my child is doing and how will you help me to 
support my child’s learning? 

How will they be kept informed? How will it be recorded discussions, observations, diaries, 
communication book, photo’s informal chats, meetings, other professionals 

 
 

7. What support will there be for my child overall wellbeing? 
Childs safety and security emotionally and physical. Self-confidence, self- esteem. Policies, 
risk assessments, first aid trained, medication, safeguarding,  

 

8. What specialist services and expertise are available at or accessed by your 
setting? 

Other professionals, Therapists, Social Workers, Paediatricians, SENCO, Early Years Support 

 

9. What training are the staff supporting children with SEND and Disabilities had or 
are having? 

 

 

10. How will my child be included in activities outside the setting including trips? 
Risk assessed, parents information, inclusion policy 

 

11. How accessible is the setting? 
Wheelchair accessible, Steps, ramp, lift, toilet facilities 

 



12. How will the setting prepare and support my child to in their transition in to your 
setting and when they leave? 

Policy in terms of settling in new starters, prospectus, meetings with parents and child, 
liaise with new provider 

 
 

13. How are the resources allocated and matched to my child’s Special Educational 
Needs and disabilities? 
 

 

14. How is the decision made about what type and how much support my child will 
receive? 

 

15. How are parents currently involved in your setting?  
 

 

16. Who can I contact for further information? 

Include HBC Local offer website address –  
localoffer.haltonchildrenstrust.co.uk   
 

17. The following information will be used by the Families Information Service to 
update your details on the FIS database –  

Please list any experience you/your staff have had working with children with SEND, for 
example: ADHD, Cerebral Palsy, Tracheotomy Care, etc. 
 
We have had children attending our setting in the past/present who have had severe 
allergies, learning difficulties, hearing impairments, encephalitis and asthma. 
 
 


