
ANNUAL REVIEW - SEPTEMBER 2016 
 

SEND Information Report Form 2016/17 
 

This SEND Information Report has been compiled using the information required as set out 
in the Special Educational Needs and Disability Regulations 2014. 
 
Broad Areas of SEND 
The Special Educational Needs and Disability Code of Practice: 0 to 25 years (Statutory 
guidance for organisations who work with and support children and young people with 
special educational needs and disabilities), effective September 2014, details four broad 
areas of need as follows: 
1. Communication and interaction  
2. Cognition and learning  
3. Social, emotional and mental health difficulties  
4. Sensory and/or physical needs  
Please also see ‘Helpful hints for responding to the questions’ at the end of this report form. 
 

Childcare Provider Details: 

Setting/Provider Name: 
 

Early Learners Nursery (Widnes) 

Website Address: 
 

W: www.earlylearnersnurseryltd.co.uk 
E: elnwidnes@outlook.com 

 

Type of Provision: 
(i.e. Pre-school, Nursery, 
Childminder, After School) 

Full Day Care – Private Day Nursery 
Out of School  

Number on Roll: 
 

 

% of Children with SEND:  

Date of last Ofsted: 
 

15/08/15 

 

1. How are Special Educational Needs defined? 
 

A child or young person has SEN if they have a learning difficulty or disability which calls for 
special educational provision to be made for him or her. (SEND Code of Practice 2014). 
When pupil already have identified SEND before they start here we work with the people 
who already know them and use the information they already have available to identify 
what their SEN will be in our setting. We organise a transition meeting with you and other 
professionals who know your child well to share information and devise a plan of action to 
ensure a smooth transition for your child.  
 
When you register your child at the nursery, your child will be allocated a key person who 
will use their knowledge and expertise to support your child’s learning and development 
through the Early Years Foundation Stage. Extra visits to the nursery for you and your child 
can be arranged so you can look around the setting and meet the staff. 



 
If you tell us you think your child has SEN we will discuss this with you and investigate. We 
will observe your child and share with you what we find out and agree next steps with you 
as to how we can all help your child. 
 
We will continue to assess your child’s needs and plan where and how support will be 
placed to ensure progress is made. Through observation and assessments evidence is 
recorded through written observations, photographs and discussions with parent/carers 
and other staff. 
These will identify the next steps in your child’s learning and identify any concerns in your 
child’s development or any areas where your child may need extra support. We are child 
and family centred so you will be involved in all decision making about your child’s support.  
 
When we assess SEN we discuss if our understanding and behaviour are the same at school 
and at home: you know your child best so we take this into account and work with you so 
that we are all helping your child in the same way. We will discuss with you how we can best 
support your child and if necessary write individual plans with parents/carers. 
 
The staff receive support and guidance from our Special Educational Needs Coordinator. 
Any concerns will be discussed with you and where necessary and with your consent we will 
contact other professionals.  
 
 

2. How does the setting know if my child will need extra help? 
 
We have support from specialist local authority teachers and support staff for accessing the 
curriculum and additional input for specific needs e.g. speech, language and 
communication, visual and hearing impairment, behaviour related difficulties, autism 
spectrum conditions, moderate/severe learning difficulties. We get support from local 
authority services who provide outreach. We can get support from occupational therapy 
and physiotherapy for pupils who require this input and specific resources. We get support 
from specialist and professional agencies to train our staff: advise on strategies and 
programmes and we will make referrals for assessment if we believe they need a period of 
therapy. 
 

3. Who is the best person to talk to if I think my child may have special educational 
needs? 

 

Nursery Manager 
 

4. How will the staff support my child? 
 

This is completed through: 
 

 Personalised and differentiated curriculum following children’s interests  

 Small group teaching with nursery nurses  

 Specialist equipment when required Individual SEN plans  

 Time spent in a group more appropriate to met the child’s needs  



 Strategies put in place as provided by professionals/specialist services/outreach 
 

5. How will your setting be matched to my child’s needs? 
 

This is completed through: 

 Key person approach, focus on emotional well-being throughout the nursery  

 Structure and routines in place to support children  

 Meet and greet times at the beginning and end of sessions with child and parent  

 Key person works with groups during meal times  

 Clear and consistent boundaries around behaviour and expectations  

 Daily contact with parents/carers  

 Referrals made to outside agencies when appropriate 
 

6. How will both you and I know how my child is doing and how will you help me to 
support my child’s learning? 

 

This is completed through: 

 Regular observations and tracking completed by nursery nurses and outside 
colleagues including characteristics of learning and individual learning stories  

 Ongoing discussions with parents/staff available to offer support/advice to parent. 
Providing feedback forms.   

 Individual targets around progress and behaviour CAFS External professionals 
undertaking assessment  

 Regular review of targets with child/parents. This includes parent meetings. 
 
We invite and welcome other professionals to attend our setting to work with the children 
and give guidance and share strategies with our staff team. Staff will feedback to parents 
any information from these sessions. 
 

7. What support will there be for my child overall wellbeing? 
 

This is completed through: 

 Visual supports and prompts  

 Easily accessible resources  

 Enabling environment  

 Familiar routines 

 Consistency with key worker 
 

8. What specialist services and expertise are available at or accessed by your setting? 
 

This is completed through: 

 Qualified and experienced nursery nurses and teachers 

 ‘Communicate’ and intervention from speech and language therapist when needed  

 Delivery of personal speech and language programme when needed  

 Support from SENCO for all staff and parents 
 

9. What training are the staff supporting children with SEN and Disabilities had or are 



having? 

This is completed through: 

 Policies & Procedures for the EYFS (Early Years Foundation Stage) 

 Support by qualified SENCO.  

 Support by our trained staff in Makaton  

 All staff are updated on SEND and given advice and support from the SENCO. 
Training will be attended if any identified needs require this. 

 

10. How will my child be included in activities outside the setting including trips? 
 

Inclusive environment where all children are accepted for who they are. All children are 
included in activities and parental consent is sought prior to activities outside the setting. 
Risk assessments are carried out and any specific requirements are planned for. Additional 
staff will be used where necessary to ensure that all children can take part.  
 

11. How accessible is the setting? 
 

All our ‘Early Years’ classrooms in the nursery is all on one level, with ramp access to all 
external doors. 
 

12. How will the setting prepare and support my child to in their transition in to your 
setting and when they leave? 

 

 
This is completed through: 
 

 Settling in Sessions 

 Regular meetings with parents.  

 Risk assessments completed  

 Work with parent partnership  

 Communication passports  

 Transition documents for individual children  

 Programme of visit  

 Portage involvement  

 Phased induction 
 
Our SENCO has experience of transition meetings and supports to ensure smooth transition.  
 

13. How are the resources allocated and matched to my child’s Special Educational 
Needs and disabilities? 

 

 
This is completed through: 
 

 Intervention from Physiotherapy/occupational therapy  

 Risk assessments  

 Education Health care plans  



 Access to outreach support for advice and guidance  

 Assessment and individual programmes  

 Specialist resources  

 Delivery of planned intervention programme by appropriate member of staff  

 Close liaison with medical staff when required  

 Staff training for managing particular needs 
 
We will follow the advice and recommendations of professionals working with your child to 
ensure our resources are suitable for your child’s needs. If necessary we may be able to 
apply to Halton Borough Council for additional funding which may be used to purchase 
additional resources if required.  We will ensure each child is given equal opportunity to 
participate in our activities by adapting resources and through differentiation. 
 

14. How is the decision made about what type and how much support my child will 
receive? 

The SENCO and key person will work closely with parents and other professionals to 
determine the support required based on your child’s individual needs. Where necessary 
the SENCO will apply for enhanced provision from the local authority for additional funding. 
SEN support plans will be put in place …………………………………………… 
 

15. How are parents currently involved in your setting?  
 

Parent partnership is very important to us and we encourage parents to be involved in their 
child’s learning through activities at home and play club bags.  We hold regular parents 
meetings where your child’s key person will share your child’s learning profile with you and 
discuss your child’s progress. Parents are asked to share their experiences from home and 
contribute to our planning. We also invite parents into the nursery for special events, for 
example Christmas dinner and party, open days and charity events.   
 

16. Who can I contact for further information? 

Jean Mccann- Nursery Director /SENCO  01514242987 
elnwidnes@outlook.com 
localoffer.haltonchildrenstrust.co.uk  
 

17. Are the following documents available for guidance on the following, either on 
your setting website, if appropriate or on request (please tick) 

SEND Policy  Equality and Diversity  

Safeguarding Policy  Complaints/Compliments procedure  

Behaviour    

 

18. (a) The following information will be used by the Families Information Service to 
update your details on the FIS database –  

Please list any experience you/your staff have had working with children with SEND, for 
example: ADHD, Cerebral Palsy, Tracheotomy Care, etc. 
 

mailto:elnwidnes@outlook.com


Our SENCO and staff team have experience of supporting and caring for children 
with: 

 Asthma 

 Epilepsy 

 Global Development Delay 

 Mic-key Button 

 Autism 

 Speech and Language  

 Physical Disabilities 
 

 
 
 
 
 
 
 
 
 
 

  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Helpful hints for responding to the questions 
 

 

 

 

2. How does the setting know if my child will need extra help?  
What is the policy, the assessment process, How do you involve the children and parents? 
Early Years Foundation Stage (EYFS), assessments, reports, development check, other 
professionals (i.e. Health Visitors) trained staff. 

3. Who is the best person to talk to if I think my child may have special educational 
needs? 

Who oversees or plans the education programme? Who will be working with the child and 
how often? What will be their roles? Who will explain this to the parents? How does the 
setting know how effective its arrangements for children with special educational needs 
are? 

  

4. How will the staff support my child? 
Work with the child, how and when to liaise and involve parents, working with other 
professionals, Policies, ongoing assessments, Education plan 
 

 

5. How will your setting be matched to my child’s needs?  
EYFS, other professionals, other resources? 

 

6. How will both you and I know how my child is doing and how will you help me to 
support my child’s learning? 

How will they be kept informed? How will it be recorded discussions, observations, diaries, 
communication book, photo’s informal chats, meetings, other professionals 

 
 

7. What support will there be for my child overall wellbeing? 
Childs safety and security emotionally and physical. Self-confidence, self- esteem. Policies, 
risk assessments, first aid trained, medication, safeguarding,  

 

8. What specialist services and expertise are available at or accessed by your 
setting? 

Other professionals, Therapists, Social Workers, Paediatricians, SENCO, Early Years Support 

 

9. What training are the staff supporting children with SEND and Disabilities had or 
are having? 

 

 

10. How will my child be included in activities outside the setting including trips? 
Risk assessed, parents information, inclusion policy 

 

11. How accessible is the setting? 
Wheelchair accessible, Steps, ramp, lift, toilet facilities 

 



12. How will the setting prepare and support my child to in their transition in to your 
setting and when they leave? 

Policy in terms of settling in new starters, prospectus, meetings with parents and child, 
liaise with new provider 

 
 

13. How are the resources allocated and matched to my child’s Special Educational 
Needs and disabilities? 
 

 

14. How is the decision made about what type and how much support my child will 
receive? 

 

15. How are parents currently involved in your setting?  
 

 

16. Who can I contact for further information? 

Include HBC Local offer website address –  
localoffer.haltonchildrenstrust.co.uk   
 

17. The following information will be used by the Families Information Service to 
update your details on the FIS database –  

Please list any experience you/your staff have had working with children with SEND, for 
example: ADHD, Cerebral Palsy, Tracheotomy Care, etc. 
 
We have had children attending our setting in the past/present who have had severe 
allergies, learning difficulties, hearing impairments, encephalitis and asthma. 
 
 


