
ANNUAL REVIEW - SEPTEMBER 2016 
 

SEND Information Report Form 2016/17 
 

This SEND Information Report has been compiled using the information required as set out 
in the Special Educational Needs and Disability Regulations 2014. 
 
Broad Areas of SEND 
The Special Educational Needs and Disability Code of Practice: 0 to 25 years (Statutory 
guidance for organisations who work with and support children and young people with 
special educational needs and disabilities), effective September 2014, details four broad 
areas of need as follows: 
1. Communication and interaction  
2. Cognition and learning  
3. Social, emotional and mental health difficulties  
4. Sensory and/or physical needs  
Please also see ‘Helpful hints for responding to the questions’ at the end of this report form. 
 

Childcare Provider Details: 

Setting/Provider Name: 
 

Holy Spirit Pre School/Playgroup  

Website Address: 
 

www.holyspiritpreschool.co.uk 

 

Type of Provision: 
(i.e. Pre-school, Nursery, 
Childminder, After School) 

Pre-school and playgroup 

Number on Roll: 
 

34 

% of Children with SEND: 0 

Date of last Ofsted: 
 

2.6.2015 

 

1. How are Special Educational Needs defined? 
 

A child or young person has SEN if they have a learning difficulty or disability which calls for 
special educational provision to be made for him or her. (SEND Code of Practice 2014) 
 

2. How does the setting know if my child will need extra help? 

 By speaking to parents first and foremost. 

 Working with other professionals who have expert knowledge  

 Completing observations, two year checks and EYFS ongoing assessments.  
 

3. Who is the best person to talk to if I think my child may have special educational 
needs?  

Joanne Galloway who is our special educational needs co coordinator (SENCO), supported 
by Janet Brewer, Manager. Your child’s key person will carry out observations and plan 



specific activities to support your child. Sometimes another professional who specialises in 
supporting your child may come into the setting and work with them. You will be  involved 
throughout the process with regular meetings which are part of the review process 
 

4. How will the staff support my child? 
 

 By providing the appropriate level of intervention and support. 

 Following recommendations from other professionals  

 Applying for extra funding for additional staff or resources if required. 
 

5. How will your setting be matched to my child’s needs? 
 

We will do our very best to accommodate any child’s needs by matching your child up with 
the most appropriate key person whom have the skills and knowledge to support individual 
needs. We are always open and honest about what we can provide to enable every child to 
develop to their highest potential, including accessing appropriate training or purchasing 
resources which will enhance your child’s overall development.   
 

6. How will both you and I know how my child is doing and how will you help me to 
support my child’s learning? 

 

Parents and carers will be included from the beginning of any decision making and we will 
aim to always put parents’ wishes first, which is in the best interest of your child. An 
individual plan will be put together including next steps and outcomes. Regular observations 
will inform us of any progress in development, or indicate if the plan is not as effective as we 
would have first hoped. During the review of the plan, you will be advised of any activities 
you can do at home to support your child’s development using small steps to ensure that 
you and your child can achieve the outcomes. We also use a two way observation system 
and communication books to continue to work in partnerships throughout your child’s 
learning journey 
 

7. What support will there be for my child overall wellbeing? 
 

Every child will be nurtured and supported throughout any process and their wellbeing is 
paramount to us. We will provide appropriate support to help children become as 
independent and self-confident as they can aspire to be. 
If necessary before a child starts with us any additional training to support individual need 
will be put in place. Individual risk assessments are completed, in partnerships with 
appropriate medical professionals when necessary. 
Children’s medication is administered in line with the settings policies and procedures and is 
given by the child’s key person whenever possible. 
All our early years practitioners have relevant First Aid Certificates.  
 

8. What specialist services and expertise are available at or accessed by your setting? 
 

We have access to and work very closely with professionals in many different sectors 
including  

 Speech and language specialists 



 Portage services 

 Occupational therapist  

 Physio therapist 

 CAMS 

 Children’s Social Care 

 Children’s centres  

 Health visitors  

 Family support workers  

 Hearing/visually impaired support team  

 Child psychologists.  
 

9. What training are the staff supporting children with SEN and Disabilities had or are 
having? 

We have a highly trained SENCO who supports all the staff through different areas at 
different times, we also access as much training as possible through other agencies 
We have had training in the following areas  
Managing challenging behaviour 
Autism awareness and changes to the spectrum  
Physical development  
Visual/hearing impairment  
Portage  
Speech and Language  
Sensory disorder  
Makaton 

10. How will my child be included in activities outside the setting including trips? 
 

Your child will have every opportunity to access the whole of the curriculum including trips 
which is outlined in the settings Inclusion policy  
Additional staff/ committee members are used within the ratio, which will free up your 
child’s key person to ensure that your child has full support. 
Forward planning is  key, so we would know exactly what is available on visit to meet the 
needs of  your child  
Risk assessments are in place for outings to uphold the safety of all children.  
 

11. How accessible is the setting? 
 

We are fully accessible, in line with the DDA, with all amenities on one level. 
Doors are appropriate for wheelchair access and we have a disabled toilet at the front of the 
setting.  
Hand rails fitted in children’s bathroom to support independence and all furniture is height 
adjustable to including tables. 
 

12. How will the setting prepare and support my child to in their transition in to your 
setting and when they leave? 

 

By forward planning with parents and if necessary other professionals. Each child’s 
transition is tailored to suit their specific needs and those of the parents or carers and 



sessions can be made flexible to help with settling in or needs. We have a visual passport 
which is given to your child before entry to prepare them for the new environment and 
familiarise them with all staff members. 
Once your child is ready to move on, transition meetings with next setting (if geographically 
possible), will help us and yourself to share vital information about your child. We will also 
arrange visits for your child and invite the new teacher into our setting to begin to build up 
relationships.  
However, if for some reason, for example moving out of the borough this cannot be possible 
then records, photographs and important information will be child. 

13. How are the resources allocated and matched to my child’s Special Educational 
Needs and disabilities? 

 

We would seek advice from other professionals who may already work with the child.  
Some resources may be tailored for individual children and some may be shared in 
accordance with need. A resource plan will be in place if shared so each child is given 
appropriate time to use selected resource.  
We may need to loan some equipment from specialist. 
 

14. How is the decision made about what type and how much support my child will 
receive? 

This may be assessed initially by the manager and SENCO following an initial planning 
meeting with yourself and any other professional whom may already be involved. If extra 
resources, for example, equipment, or staff are required then the setting will always try to 
accommodate. Enhanced Provision may be allocated by the local authority following a 
process involving the setting, other professionals and parents, where all your child’s needs 
will be discussed by a panel to assess your child’s needs  

15. How are parents currently involved in your setting?  
 

 We are managed by a committee that is on the whole made up of parents.  

 Tapestry on line journal is an interactive resource for practitioners and parents to 
share observations, special events in children’s lives. 

 We hold workshops to help give ideas to parents. 

 We have an open door policy that enables parents to come in and join in at any time.  

 We encourage parents to be involved in planning for their child and setting nest 
steps in their child’s learning and development. 

 
 

16. Who can I contact for further information? 

Our SENCO at the setting, Joanne Galloway or Janet Brewer 01928 572589. 
Halton Borough Council at localoffer.haltonchildrenstrust.co.uk   
Parent Partnership, or your local children centre 
 

17. Are the following documents available for guidance on the following, either on 
your setting website, if appropriate or on request (please tick) 

SEND Policy √ Equality and Diversity √ 

Safeguarding Policy √ Complaints/Compliments procedure √ 

Behaviour  √  



 

18. (a) The following information will be used by the Families Information Service to 
update your details on the FIS database –  

Please list any experience you/your staff have had working with children with SEND, for 
example: ADHD, Cerebral Palsy, Tracheotomy Care, etc. 
 

. 
ADHD 
Autism/different levels  
Celiac disease  
Visual/Hearing impaired  
Cerebral Palsy  
Developmental delay 
 
 
 

  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


